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Dear Chapter President:

Congratulations for your decision to participate in the DIANA Program.  The DIANA Award provides tremendous possibilities for meaningful publicity.  The response to the program has been inspiring.  We expect this program to grow until everyone will know who and what DIANA is – and what ESA International stands for!

Here is an effective way to show our communities what ESA is.  Through the DIANA Award those outside ESA can see the emphasis we place upon unselfish service to others and the high ideals we honor.

Churches, civic and service groups will be confronted by ESA as you provide them with the carefully prepared nomination forms.  DIANA Award publicity involving interesting, worthwhile individuals as nominees provides surefire news and feature materials for newspapers, radio, and television.

You should go all-out planning the award presentation.  Make it a glittering, festive evening with the most important people in the community present.  Show your creativity and charm in every detail of the occasion.

As you plan this special community event, remember that you will be “image-making” for your chapter and for ESA as a whole.

If you have further questions about the program, contact the STATE DIANA Chairman.
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Oklahoma State Council

DIANA

The Distinguished International Academy of Noble Achievement

NOMINATION FORM

(To Recognize “Some Work of Noble Note”)

Oklahoma State Council of Epsilon Sigma Alpha International, one of the world’s most distinctive leadership-service organizations, is looking for a very special person – a person who has unselfishly given of themselves to a remarkable degree in some area of service which benefits others . . . a person who exemplifies in their daily life the wholesome and inspiring qualities of love, faith and courage.
This person may never have been recognized before; they may be serving quietly, unnoticed in your community.  Can you help ESA find them?

DIANA AWARD PROCEDURES

This nomination form should be returned to the local ESA Chapter by the date specified in the accompanying letter.  
A panel of distinguished judges in the community will select the local winner from the finalists.  The local DIANA Award recipient’s entry will be displayed during the Oklahoma State Convention.  
Nominees may not be ESA members – active, inactive or honorary
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D I A N A   A W A R D

Plan For Success

Suggested Timeline:
BY OCTOBER 1ST 
Select your ESA DIANA nominating committee and chairman from your chapter membership.

Nominating Committee Responsibilities
BY OCTOBER 15TH
Decide where to distribute award nomination forms in your community.


Distribute forms either in person, or if by mail, include a personal letter (see sample in packet)


Select and obtain 3-5 respected individuals in the community (outside ESA) to serve as judges.

BY DECEMBER 15TH 
Make sure nomination forms have been returned to your committee.


Review nomination entries and choose the best photographs for newspaper publicity.

BY FEBRUARY 15TH 
Final Selection must be made by judges and should not be disclosed


Send letter (sample in packet) to judges thanking them and providing tickets for your Award Presentation. 

DIANA Award Nominee Week (The Last Full Week in February)

LAST SATURDAY IN

FEBRUARY
Award should be presented to winner at a special occasion; other finalists should be introduced, and also honored.

BY MARCH 1ST 

Forward your local winner information to the State DIANA Award Chairman.  The local DIANA Award recipient will be displayed during the Oklahoma State  Convention.  A State DIANA Winner will be selected and announced at State Convention.
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HOW TO SUBMIT YOUR DIANA FOR RECOGNITION AT THE OKLAHOMA STATE CONVENTION
Prepare a simple presentation in a folder that has on the front cover:
· 
The name & number, and location of the chapter.
· 
The name of your DIANA entry.
The folder should include – ON THE LAST PAGE – the Chapter name & number, name, address and telephone number of the person submitting the DIANA entry.

The presentation should include:

1. 
The nomination form, plus all publicity, letters of recommendations, etc., pertaining to this award.

2. 
A removable glossy photograph of the DIANA entry.

3. 
Other removable photographs of your DIANA program, if any.

4. 
A page explaining how and when this award was given, and anything else which gave this award program a distinctive touch.

5. 
A summation of the effect this award had upon the community, the ESA chapters involved, or the recipient, including direct quotes where possible.

Send this presentation to the STATE DIANA Chairman, marking the envelope “DIANA Award Recipient.”  This must be postmarked by March 1st. 
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DIANA PUBLICITY SUGGESTIONS

In making publicity plans for the DIANA Award campaign, remember first that this is worthwhile, legitimate news – of real interest to many people in the community.  This means that you can be confident of satisfactory results for your efforts if you cooperate with the media in an efficient, friendly manner.  As always, the quality of enthusiasm and gracious determination you display will actually measure your success in this important project.
A happening of this significance deserves a personal visit to the editor of your newspaper far in advance.  Let him/her know exactly what is going on; show him/her the possibilities of feature stories on the nominee finalists during DIANA Award Week; assure him/her of your cooperation; find out exactly what he/she wants you to do in helping him/her cover this story.  Tell him/her your special plans for the date and time when the nominees are honored and arrange to have a newspaper photographer there.

The week before, turn over photographs of the finalists and the information contained on their nomination forms for a series of newspaper feature stories, to be run preferably during DIANA Award Week.

Personal calls should also be made to executives in television and radio fields.  TV and radio interviews with chapter representatives should be scheduled at the beginning of the campaign, so that the “Search for DIANA” can capture the imagination of the community while nomination forms are being distributed.  You will want to have television cameras at the award presentation if at all possible.  Find out how radio and TV news departments want publicity handled.

Then there will be many other avenues for you to pursue.  You may get your mayor to sign a proclamation for DIANA Award Week.  Bank, motel, or shopping center marquees may feature it.  You may wish to prepare sharp posters to be placed in strategic locations.  Talk it up among your friends outside of ESA.  News really does travel quickly by way of mouth!

Your strongest news coverage should be concentrated at the beginning of the campaign (between October 15th and December 15th) when nominations are being sought, and at the climax of the campaign (February), but presentation for this comes from you in September.

This can be one of the most exciting publicity projects you have ever carried out.  GOOD LUCK!  Contact your State DIANA Chair for further assistance.
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REGULATIONS GOVERNING THE DIANA AWARD TC \l1 "
Nominees must NOT be ESA members.  This includes honorary and inactive members.  Only in an unusual situation would it be desirable for relatives of ESA members to be nominated.

Only one DIANA Award winner is permitted per chapter each year.  

A nominating committee composed of ESA members is responsible for screening nominee forms and choosing finalists to present to judges.  The committee is also responsible for selecting three to five judges.

The judges are to be respected individuals in the community, OUTSIDE OF ESA, and should not be related to ESA members.

The winner should not be disclosed before the Award Presentation.

The finalists will be announced and featured in publicity during DIANA Award Week.  (In some localities it may be necessary to change the date of DIANA Week to avoid conflict with existing events.)

The DIANA Award winner will receive her certificate at a special presentation planned by the local chapter.  The other finalists should also be honored at this time.  

The local DIANA Award recipient will be displayed during the Oklahoma State Convention.  A State DIANA Winner will be announced at State Convention.
The local DIANA Award winner’s nomination form along with other information must be sent directly to the State DIANA Chairman postmarked by March1st.
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 SEQ CHAPTER \h \r 1Please complete this Nomination Form in full, using typewriter/computer, except where signature is required.  Nominee must sign this form.  (Please make a photocopy - the original form will not be returned.)

· Nominee’s Name _________________________________________________

· Address ________________________________________________________

· Children’s Names & Ages __________________________________________

· Nominee’s Occupation or Profession _________________________________

· If employed, Nominee’s business address _____________________________

· Position or title __________________________________________________

· Schools attended (degrees, honors, etc.):_______________________________

· Civic, Fraternal, Religious Organizations:______________________________

· Hobbies, Interests ________________________________________________

++++++++++++++++++++++++++++++++++++++++++++++++++++++++++

Describe on a separate sheet as concisely as possible why this person deserves the DIANA Award, including the following information:

1.
A description of nominee’s current contribution and the benefit received by others as a result.

2.
What is remarkable or unique about their contribution.

3.
What portion of their time is spent in this endeavor.

4.
Other responsibilities (those of most vital concern to them.)

5.
What recognition, if any, have they previously received.

6.
Whether they receive a salary for their contribution.

7.
Past accomplishments, illustrating how their work has progressed.

8.
Obstacles and difficult circumstances over which they have triumphed.

FOR NOMINEE: I attest to all facts contained on this form and give permission for the facts to be used for publication.  I am willing to be nominated for the DIANA Award.  I am not now nor have I ever been affiliated with Epsilon Sigma Alpha International.

Nominee’s Signature __________________________________________________

Nominated by (List Chapter Name & Number, and President’s name). ___________________________________________________________________

Return this form to (List name/address of local DIANA Award Chairman).

________________________________________________________________________
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 SEQ CHAPTER \h \r 1INFORMATION FOR DIANA AWARD JUDGES

The Epsilon Sigma Alpha DIANA Award (Distinguished International Academy of Noble Achievement) has been established to recognize a very special person in each community - a person who has unselfishly given of themselves to a remarkable degree in some area of service which benefits others . . . a person who exemplifies in their daily life the wholesome and inspiring qualities of love, faith and courage.  This person may never have been recognized before; they may be serving quietly, unnoticed in your community.  It is the privilege of Oklahoma State Council of ESA International to honor them with the first award given by ESA to people outside of ESA.

In judging these nominees for the DIANA Award, we suggest that you rate each entry according to the following scale: (See Attached Form for Judging)




100 - Exceptional





  85 - Outstanding





  75 - Excellent





  65 - Above Average





  50 - Average





  25 - Below Average

To arrive at this figure, first test the entry as to whether each of the following areas of information has been included:

1.
A description of nominee’s current contribution and the benefits received by others as a result.

2.
What is remarkable or unique about their contribution?

3.
What portion of their time is spent in this endeavor?

4.
Other responsibilities (those of most vital concern to them.)

5.
What recognition, if any, have they previously received?
6.
Whether they receive a salary for their contribution.

7.
Past accomplishments illustrating how their work has progressed.

8.
Obstacles and difficult circumstances over which they have triumphed.

Area 5 is very important because we are most interested in honoring a person who has given of themselves with very little recognition in return.  The amount of recognition already received will reduce the nominee’s overall rating because we are not looking for a person who already possesses awards.
Area 6 may be significant in arriving at your decision.  A large salary in return for service obviously reduces a nominee’s rating for the DIANA Award.  On the other hand, many people make great contributions above and beyond the effort put into earning their living.  If their contribution is significant enough and sacrificial in nature, a DIANA may be recognized for their work in which they are employed.
In considering Area 7, keep in mind that the DIANA nominee should now be involved and not in a “retired” stage where they are no longer contributing.  With this understanding, past accomplishments may be included in your rating decision.
After each judge has rated each nominee finalist in this manner, if the figures do not add up to a clear-cut winner, judges should meet and discuss each contestant, on the basis of the nine areas indicated.  The final decision may be aided by scheduling interviews with the finalists if the judges believe it necessary.
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SAMPLE LETTER TO NOMINEE FINALISTS

DATE

NAME

ADDRESS

CITY/STATE/ZIP

Dear NAME:

CONGRATULATIONS!  We are happy to welcome you to the exclusive group of very special people who have been selected as nominees for the DIANA Award . . . the Distinguished International Academy of Noble Achievement.

The DIANA Award is given annually to an outstanding person in Oklahoma communities where Epsilon Sigma Alpha International chapters exist.  This is the (NUMBER) year of the Award, and in (CITY) it is being sponsored by (CHAPTER OR COUNCIL).

It honors a local person who “has given of themselves to a remarkable degree in some area of service which benefits others … “.  This is the highest honor Epsilon Sigma Alpha International bestows upon someone outside of the organization.

Enclosed are tickets for you and your spouse to attend the (i.e., award banquet, dinner, etc.) at (LOCATION) in (CITY).  The winner of the award will be announced at (TIME) on that date.  We hope many of your friends will also be able to be present for this evening of special honor.

Each nominee will be introduced.  If for some reason you cannot attend, please contact (NAME) at (PHONE NUMBER).

Again, we congratulate you, and look forward to seeing you at the (i.e. award banquet, dinner, etc.).

Sincerely,

NAME/TITLE
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SAMPLE THANK YOU LETTER TO JUDGES

DATE

NAME

ADDRESS

CITY/STATE/ZIP

Dear NAME:

We, of (CHAPTER) of Epsilon Sigma Alpha International, wish to extend our heartfelt thanks to you for your assistance in serving as one of the judges in our annual DIANA Award competition.  We appreciate your interest and the time and effort spent in helping us honor a very special person in (CITY).

Enclosed are tickets for you and your spouse to the (i.e. award banquet, dinner, etc.) on (DATE) at (LOCATION).  The DIANA Award will be presented at approximately (TIME), and until then only you and the other judges will know the winner.
We hope that you and your spouse will enjoy the evening.  We are honored to be able to pay special tribute to the outstanding people you have selected.

Again, thank you for serving as one of our judges this year.  We look forward to having you as our guest.

Sincerely,

NAME/TITLE
Revised June 2010


